
Harassment and Bullying Prevention Policy

Purpose:
To clarify what constitutes harassment in an academic setting and what actions staff and 
administration may take in response to harassment.

Scope:
All administrators, Teachers, Therapists, Special Education Assistants, Support 
StaffStudents, and Parents/Guardians.

Policy:

Maintaining a Safe Learning Environment for Everyone

The school is committed to supporting the special needs of students in our classes.  Staff 
have a responsibility to treat students with understanding, dignity, and respect.Staff and 
Students need a safe and calm learning environment. Students and staff share 
responsibility for maintaining a positive educational environment. Harassment has no 
place in our school.

Definitions

1. Personal harassment is defined as repeated, objectionable conduct or comment, 
directed towards a specific person, or persons and has the effect of creating an 
intimidating, humiliating, hostile or offensive working or learning environment.  
Personal harassment does not include conduct or comments made in good faith in 
the exercise of supervisory rights and responsibilities.

2. Discriminatory harassment is defined as discrimination contrary to the Human 
Rights Act and includes:

 discriminatory acts against a student with respect to the learning environment 
or any educational program or service provided to the student because of race, 
colour, ancestry, place of origin, religion, marital status, family status, 
physical or mental disability, sex or sexual orientation; and 

 discriminatory acts against a staff member with respect to the work 
environment or any term or condition of employment because of race, colour, 
ancestry, place of origin, religion, marital status, family status, physical or 
mental disability, sex, sexual orientation, or age of that staff member or 
because that staff member has been convicted or a criminal or summary 
conviction offence that is unrelated to the employment or to the intended 
employment of that person.
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3. Sexual harassment is defined as:
 any comment, look, suggestion, joke, physical contact, or real or implied 

action of a sexual nature which creates an uncomfortable working or 
learning environment for the recipient; or

 any circulation or display of visual material of a sexual nature that has the 
effect of creating an uncomfortable working or leading environment; or

 an implied promise of reward for complying with a request of a sexual 
nature; or

 a sexual advance made by a person in authority over the recipient that 
includes or implies a threat or an expressed or implied denial of an 
opportunity which would otherwise be granted or available and may 
include a reprisal or a threat of reprisal made after a sexual advance is 
rejected.

4. Sexual Assault is defined as:
 an assault of a sexual nature in which the sexual integrity of the victim is 

violated.  For example, if someone grabs your breasts, genitals or bum 
without permission or consent, it is sexual assault. If someone forces you 
to kiss or touch them; to have anal, oral or vaginal intercourse; or to 
participate in any other type of sexual activity without your permission or 
consent, it is sexual assault.

 Sexual assault is a crime.

5. Bullying is defined as:
The repetitive, intentional hurting of one person or group by another person or 
group, where the relationship involves an imbalance of power. Bullying can be 
physical, verbal or psychological.

Procedures

If Harassment
The complainant, if comfortable with that approach, may choose to speak or 
correspond directly with the alleged harasser to express his/her feelings about the 
situation.

a) Before proceeding with a formal complaint, a staff member who believes he 
or she has a complaint of harassment may approach his/her administrator to 
discuss the potential means of resolving a complaint and to request assistance 
in resolving the matter on a formal or an informal basis.

b) Before proceeding with a formal complaint someone who believes he or she 
has a complaint of harassment or who does not know how or is uncertain on 
how to proceed shall obtain advice, support and skills or strategies from 
administrator on how to halt the harassment.
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c) Record pertinent facts which detail alleged incidents.  When? Where? Who? 
What?

d) Decide whether to file a formal complaint.

If Sexual Assault
1. If the complainant was sexually assaulted the principle shall report it to the RCMP 

and the appropriate parents/guardians as soon as possible. 
2. If the students are circulating visual material of a sexual nature of students or 

other underage children, the principle shall report it to the RCMP and the 
appropriate parents/guardians as soon as possible. 

3. The accused staff or student will be suspended and not be permitted on school 
grounds until cleared of the accusation.

If Bullying
    GHLA is committed to providing a supportive, caring and safe environment in which all 
    children are free from the fear of being bullied. As a school we take bullying and its impact 
    seriously. Bullying of any form is not tolerated in our school, whether carried out by a child 
or 
    an adult. Bullying behaviour is unacceptable in any form. 

Bullying can take many forms: 
 Emotional - being unfriendly, excluding, tormenting, threatening behaviour 
 Verbal - name calling, sarcasm, spreading rumours, teasing, use of derogatory language
  Physical - pushing, kicking, hitting, punching or any use of violence 
 Extortion - demanding money/goods with threats
  Online – use of social media, messaging and calls. Misuse of associated technology e.g 
photos and videos. 
 Racist - racial taunts, graffiti, gestures 
 Sexual - unwanted physical contact, sexually abusive comments
  Homophobic or biphobic - bullying because of sexuality or perceived sexuality
 Transphobic – because of gender identity or perceived gender identity

1. Anyone who knows that bullying is happening is expected to tell a member of 
staff.

2. Any child who is a victim of bullying will be dealt with in a sympathetic manner. 
If bullying is suspected or reported, the incident will be dealt with immediately by 
the member of staff informed. They may be referred to the school Counselor. 

3. A clear account of the incident will be recorded in the behaviour books. All staff 
will be informed so that close monitoring of the victim and bully can begin. 

4. Parents of both parties will be informed.
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We believe that preventing bullying is the responsibility of our whole school community 
and when there are incidents of bullying we will work together to deal with the situation 
and to learn from what has happened.

Procedures for parents: 
•If a parent has any concerns about their child they should speak to the class teacher 
immediately. If a parent thinks bullying is the issue, the matter will be referred to the 
Principal or counselor. 
•If a parent feels unable to talk to the class teacher, they can make an appointment to 
speak directly with the Principal.
•The school will work with both the child and the parents to ensure that any bullying is 
stopped and that support is given where needed.
 •Parents should not confront the bully or their parents. This can complicate the situation 
and distress the pupil.
 •The school will deal directly with all children involved and their parents directly. 
Parents will be kept informed of any actions the school is taking.
 •If parents feel that their concern has not been dealt with appropriately they should 
follow the schools complaints policy. All members of the school community, including 
pupils, staff, parents and governors, are expected to treat everyone with dignity respect at 
all times. This includes both face-to-face contact and online.

Formal Complaint Process
If you are unable to resolve the problem informally, proceed with a written or verbal 
formal complaint as outlined below:

Students’ Procedures
a) Students shall seek assistance from a teacher, counsellor, administrator, parent 

or other trusted adult.
b) Student complaints shall be referred to the Principal
c) Students may be accompanied by a person(s) of their choice for moral support 

during any proceedings relating to the investigation of the complaint.
d) The Students’ parents/guardians will be informed in a timely manner if their 

child is accused of being a harasser or the victim of alleged harassment in a 
timely manner. 

Staff Members’ Procedures
a) Staff members shall seek assistance from a colleague or administrator
b) A staff member accused of harassment will meet at the earliest opportunity 

with the administration.

Responding to a Formal Complaint
a) No student or staff member shall be subject to reprisal, threat or reprisal or 

discipline as a result of filing a bona fide complaint of personal, 
discriminatory, or sexual harassment.
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b) It is recognized that false or malicious complaints may damage the reputation 
of, or be unjust to, students or staff members and therefore disciplinary action 
will apply to any individual making a malicious claim.

c) A confidential investigation in accordance with due process will be 
undertaken, expeditiously, under the directions of an administrator to 
substantiate and/or resolve the complaint.

d) If the complaint is substantiated a written, confidential report is to be placed in 
the staff member’s file, or for a student, provided to the parents.

e) Appropriate disciplinary action will be taken within one month of receiving 
the written, confidential report.  This action may include counselling and/or 
courses that develop an awareness of harassment, a verbal warning, a written 
warning, suspension and/or dismissal.  Appropriate remedies toward the 
complainant may be cited in the written report.

f) Harassers who take retaliatory action against students or staff members who 
have filed complaints will be subject to additional discipline.

g) All unsubstantiated complaints will be reviewed with both parties and 
documentation provided to the individual falsely accused.

Supervisory Responsibility
All staff members of the school are responsible for promoting and maintaining a 
working/learning environment free from personal, discriminatory or sexual harassment.  
Those staff members with supervisory roles are required to exercise supervisory rights 
and responsibilities either in the learning of students and/or the work of staff.  This 
administrative procedure does not take away the right to supervise, which may include 
verbal reminders, verbal warnings, written warnings, student or staff suspensions, or 
dismissal of a staff member.
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