
Student Supervision Policy

Purpose:

To outline the school’spolicy related to student supervision outside the classroom while 
student is on school property.

Scope:

All Administrators, Teachers, Therapists, Special Education Assistants, Support Staff 
Students, and Parents/Guardians.

Policy:

GHLA is concerned about the safety and welfare of all students.  GHLA is responsible for 
students during school hours.  The school provides supervision on regular school days between 
8:30 am to 3:30 pm Monday to Thursday and 8:30 am and 12:15 pm on Friday.  Outside of these 
hours, parents/guardians are responsible for the safety and welfare of their child. 
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Procedures

1) General Procedures for Supervision Before/After School, Recess and Lunch

a) At all times students should be visible to one of the supervisors.  To this end, supervisors 
mutually agree to strategically place themselves in positions so that the supervised area is 
covered.

b) The teacher on duty will perform their weekly supervision during first recess and the last 
15 minutes of lunch in the outside area.

c) The supervision aids/SEAs will supervise the lunch room from 12:40 till all students have 
finished and have cleared the room.

d) SEAs will be present on the playground with the students that they are responsible for.
e) In the event of a supervision aid's absence, the principal and /or vice principal or other 

staff will supervise.

2) Student Morning Drop Off

a) Students should not be dropped off before 8:30 am as there is no supervision of students 
provided before this time.

b) Outside supervision is provided from 8:30 am to the first bell, 8:45 am. 
c) Parents/guardians are responsible for their child before 8:30 am 

3)  Lunch
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a) Students who go home or leave school grounds during the lunch period must provide 
written permission from the parent/guardian.

b) If student leaves school grounds during lunch, the parent/guardian assumes responsibility 
for their child.

4) Afternoon Student Pickup

a) On regular school days, students should be picked up by 3:30 pm Monday to Thursday 
and 12:15 pm on Friday as there is no supervision provided outside of these hours.

5) If Student is Not Picked up

a) If a student has not been picked up within the afternoon supervision hours, the school will 
attempt to call those listed as contacts for the student.

b) If the contact(s) are not available the emergency contacts numbers supplied by the family 
will be called.

c) If no contact has been made and no one has arrived to collect the student within 45 
minutes after school finish time, the school may contact Children’s Social Services 
( MCFD) and the child will be placed with a social worker. 

d) The school reserves the right to charge a supervision fee for students not picked up.
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